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USER PROFILES 

ADMINISTRATOR (AHASA)

EMPLOYER SUPER USER (MEMBER)

EMPLOYER SUB-USER (MEMBER)



ROLES

- Add a new Employer 
(additional User) 

- Edit web page content 

- Add Regions / 
Locations and other 
taxonomies  

- Can create/Edit a Job 
Listing

- View Candidates 

Employer 

Super User

- Add Regions / 
Locations and other 
taxonomies

- Can create/Edit a Job 
Listing

- View Candidates

Employer

Sub User 

By default a new user is called 

an Employer. 

• The Employer Super User  will 

have access to all Job options 

and users 

• What can they do? 



LOGIN
Login to the AHASA Members 

section through the main page 

or the menu login options



JOB BOARD 
LOGIN

To access the Dashboard login using 

the link provided 

Eg: 

https://ahasa.org/ahasademo/pple/

Then Click on the Dashboard Log in 

on the top left 

https://ahasa.org/ahasademo/pple/


JOB BOARD 
LOGIN

Add your username and 

password 



MEMBERS LIST
All members are listed on the

AHASA Website by province 

Select the More Info button to 

view your member page 

Already logged in users will see 

the Backend menu to access 

the system when on their own 

members page



THE MEMBER 
PAGE

• Registered AHASA Members Page 

• View members page



PRIVACY

Only an AHASA Member 

assigned to their Profile will have 

access.

Use the TOP Black Menu to 

Navigate to the Backend of the 

Website 



THE MEMBER 
PAGE

• The Member's Page is  used to 

advertise your Vacancies & 

Business. 

• Comprised of these sections:

• 1. Marketing Banner 

• 2. About Us Section

• 3. Healthcare Footprint 

• 4. Branch Locations and 

contact information; &

• 5. Job Vacancies 

BANNER



THE MEMBER 
PAGE

ABOUT US SECTION



THE MEMBER 
PAGE

LOCATIONS & CONTACT INFO 



THE MEMBER 
PAGE

• All advertised jobs will show up 

here

VACANCIES 



THE MEMBER 
PAGE

• The Job Dashboard will 

show all jobs listed by 

the logged in user 

• You are able to 

view/edit jobs on the 

frontend, Mark as filled 

and delete Jobs from 

here  

• View Applications 



THE MEMBER 
PAGE

• The Members page can be 

edited by the Employer 

Super User 

• Click on the Edit with 

ELEMENTOR 

• Takes you to the editor 

• Make changes and save 

• Logs are available to see 

last saved by user 



THE JOB 
BOARD

• Front end view 

• Vacancies can be loaded 

from the backend of the 

website 

• Add these are the steps that 

you take   



THE JOB 
BOARD

• Backend View 

• Use the manual to help direct 

you to the backend 



THE JOB 
BOARD
• Backend View 

• Use the manual to help direct 

you to the backend 



THE JOB 
BOARD
• Posted Job vacancy 



VIEW 
APPLICATIONS

• View from the FRONT END



VIEW 
APPLICATIONS

• View from the BACK END

• A record is here of all 

Applicants 

• Applications are also sent via 

email to the Employer 



THE 
CANDIDATES

• All Jobs/Vacancies advertised 

by the Members are fed to 

the main AHASA website.



THE 
CANDIDATES

• Here applicants can view and 

filter Jobs by Areas and by 

Categories 



THE 
CANDIDATES

• The candidate views the 

listing, and is directed to the 

relevant AHASA Members Job 

Listing.  



THE 
CANDIDATES

Views the advertised position



THE 
CANDIDATES

• Can apply for the job via an 

application form 

• There are relevant fields to 

enter 

• Applicants get a thank you 

email for applying 

• The Employer receives a copy 

of the application on the Job 

via email with any 

attachments available 



1 HOUR TECHNICAL SUPPORT SESSIONS

Technical Session 1: WEDNESDAY 8th JUNE 10H00-11H00

Technical Session 2: WEDNESDAY 15TH JUNE 10H00-11H00

An Outlook Meeting Request with link will be emailed to all Super Users.

For questions, contact    Leigh-Ann Georgiev info@ahasa.org

FOR SUPER USERS ONLY  

EVERY WEDNESDAY FOR THE NEXT TWO WEEKS 

mailto:info@ahasa.org


For enquiries or support

083 444 9227

support@ahasa.org

www.ahasa.org 

mailto:support@ahasa.org


THANK YOU 

For your support and participation on the 

AHASA Job Board. 


